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1. Purpose
This policy sets out the criterion for deciding the Admission process and fee structure in the NAS.

To support families and ensure that the admission process is transparent and effective, to meet
the needs of all parents.

2. Policy Statement

e To support the school’s Vision and Mission Statement

To support parents by enabling them to understand the admissions process

e To support the school by ensuring NAS receive the correct information to be able to
respond quickly to applications

e To ensure there is a good match between student and NAS for the benefit of all parents,
so that needs are suitably met

e To support the NAS in ensuring it adhere to UAE law and KHDA guidelines.

3. Entitlement

3.1 Introduction: NAS strives to be as inclusive as possible when considering all admissions,
especially those with specific additional learning requirements or special educational needs. The
school offers an American curriculum program in an international context with an emphasis on
the importance of inquisitive learning and enrichment activities. NAS instills and integrates UAE
local cultural and Islamic values and beliefs as part of the school overall learning objectives.

3.2 Language of instruction: English is the language of teaching, learning and daily operation at
NAS. As an American Curriculum school we strive for students to become fluent in all aspects of
the English Language and to meet the expectations for their age.

3.3 Grade level: Students are placed in age-appropriate grade levels as per the KHDA and ministry
guidelines. If Students was failed in last attended school and get admission in same grade last
result will be discard for this grade.

3.4 The role of SLT: SLT oversee the admissions policy of the school and ensure that it allows the
school to maintain its mission and to prosper. The policy is updated and reviewed regularly.
Admissions appeals should be addressed to the Principal/ VP who may consult with SLT
although the Principal’s decision in all matters of admissions is final.

3.5 Eligibility: NAS admits children between the ages of 4 and 18 years old.

3.6. Inclusive Education Admission:
As per the Inclusion and Gifted & Talented Policy NAS will accept all students based on the
following UAE Government policies and guidelines.
Federal Law No. 29 of 2006 and Law No.2 of 2014.
Executive council resolution no.2 of 2017reulating private schools in the Emirate of
Dubai. {Article: 4-14and 13-17}
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My City.. My Community a City for Everyone Agenda: Inclusion Vision 2020
The Dubai Inclusive Education Framework of 2017

For details with regards to the admission of students with determination please refer to
NAS Inclusion and Gifted and Talented Policy.

3.7 APPLICATION PROCEDURES:

Contact should be made with the school either by telephone, personally or email. An appointment
will be made to meet the Registrar and to tour the school.
A completed registration form must be submitted to the school administration office. If the child
has already been at school the following should be included:

o The child’s latest school report.
All new prospective students are required to take assessment. Based on the results, as well as
when considering the interview with parents and students, the school will then make a decision on
whether it can adequately support the student to achieve to their full potential. The following
outlines the procedures implemented for admissions (please see appendix 1 for a graphical
representation):

o The registrar schedules an appointment for intake assessment and testing, after

discussions with a relevant grade teacher regarding availability.

Assessment fee is AED 300 non- refundable and non- transferable.
If the application is successful and a place is available ; One-time Admission fees of ~ AED
1000 is charged for newly enrolled students non- refundable non- adjustable and non-
transferable. A letter of offer will be issued along with joining information.
Documents required for new admission:

1- Copy of birth certificate.

2- Copy of passport on which the child is registered (A photocopy of a valid resident visa for
expatriates).

3- Copy of UAE National ID card for both student and parent and the original for student who is
new admission or from another country for register them in KHDA system.

4- Copy of vaccination card for kindergarten and the original card for Gr1-Gr 12 students.
5- 5 recent 6X4 photographs for kg and 3 form Gr.1-Gr.12.
6- 4000 DH per child (1000 AED registration fees.3000 AED deducted from the school fees).

o Transfer certificate from the previous school to include: date of enrolment; year group
placement; date the child left the school; school stamp and signature.
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e Online registration inquiries, procedures and forms are also available on the school
official website; www.newcacdemyschool.com , visitors and parents are kindly requested
to read through and follow the indicated steps.
e Existing students should reserve their seats for next academic year with payment of
AED 1000, nonrefundable but adjustable against tuition fees.

3.8. Provisional ACCEPTANCE:

e A student may be offered a provisional place at NAS. This means that application to the
school may not satisfy one or more of the admissions criteria. The following must then
be provided:

o further documentation about the child’s schooling;

o evidence of application for residency or your residency status;

o CRASH COURSE/SUPPORT CLASS in English or Maths prior to re-sitting
the placement test

0 A review period may be set at which point the student’s progress will be
reviewed to establish if NAS is the most suitable school to meet the
child’s particular needs.

e If the conditional criteria are not satisfied NAS retains the right to withdraw the place

and ask the parents to seek alternative arrangements for their child’s education. NAS
will assist as far as possible to find a suitable alternative.

3.9. WITHDRAWAL OF AN OFFER OF PLACE

NAS aims to maintain the highest standards in all that it does. NAS requires all employees,
contractors, parents, children and visitors to maintain a high standard of conduct. There is a
minimum standard of behavior and conduct to ensure people at NAS feel happy, safe, valued and
confident.

Hostile or aggressive behavior is not tolerated in NAS and such behavior will result in the
withdrawal of a child’s place at NAS. Behavior and conduct of children, parents or their
immediate family in or out of school likely to bring NAS into disrepute will also result in the
withdrawal of a child’s NAS place.

A verbal warning, followed up with written confirmation, will be issued in the first instance
warning that the Code has been breached. Secondly, a formal written warning will be issued.

Finally, the NAS place will be withdrawn with immediate effect and the child should be removed
from school.

3.10. FEE PAYMENT, REGISTRATION AND WITHDRAWAL

NAS Fee Structure for Academic year 2019-2020.

School Tuition Fees


http://www.newcacdemyschool.com/
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Admission Fees— One-time Admission fees of AED 1000 is charged for newly enrolled students
nonrefundable nonadjustable and non-transferable

Registration & Assessment Fees - Registration fees is AED 3000, non-refundable but adjustable against
tuition fees. Assessment fees is AED 300 nonrefundable and non-transferable.

Seat Reservation (for existing students) — AED 1000 is to be paid for seat reservation non- refundable
but adjustable against tuition fees  (Cheque Return charge = 100)

The approved fees from the KHDA are as follows:

GRADE ANNUAL FEES CHARGE FOR CHARGE FOR CHARGE FOR
2019 - 2020 SEP - DEC 2019 JAN - MAR 2020 APR - JUN 2020
KG1 11,950 6,980 2,485 2,485
KG2 11,380 6,400 2,490 2,490
GR-1,2 13,350 7,850 2,750 2,750
GR3 13,515 8,015 2,750 2,750
GR4 14,090 8,590 2,750 2,750
GRS 14,025 8,525 2,750 2,750
GR 6 14,090 8,590 2,750 2,750
GR-7 18,755 9,935 4,410 4,410
GR8 20,220 11,400 4,410 4,410
GR9 19,530 10,710 4,410 4,410
GR10 26,310 14,510 5,900 5,900
GR11 28,480 15,530 6,475 6,475
GR12 28,255 15,305 6,475 6,475
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Tuition Fees Instalment Structure

Instalments Payment Method Date Due
First Instalment (Fees + Cash or Current Dated 20-08-2019

Books+ Cheque

International Exam

Fees)
Second Instalment Post Dated Cheque 01-12-2019
Third Instalment Post Dated Cheque 01-03-2020

e All tuition fees are payable in advance of attendance, and are in accordance with the fee

structure established by NAS under the guidance of KHDA’s established School Fee
Framework.
The admission fee is non-refundable and non-transferable. School fees must be paid on
or before the first day of the relevant School term to secure the student’s place at the
School. Furthermore, the Parents may be required to pay additional fees,
including but not limited to fees for the student’s learning support needs (if such
individual needs are identified by the School in prior consultation with the
parents/guardians) and examination fees (‘“Additional Fees”). The school can be
contacted for a list of additional fees that may be applicable.
Failure to pay any School fees may result in exclusion of the Student from the School.
School fees, including but not limited to tuition, admission, registration, re-
registration fees (if applicable) and Additional Fees may increase at any time in
accordance with applicable law.
The Parents must give written notice to the Registrar thirty (30) days prior to the last day
of attendance, if the student is withdrawing from the School. In the event of withdrawal,
School fees will be refunded in accordance with the School’s fee refund policy which
follows applicable law.

3.11. REFUNDS

The registration fee, admission fee, and re-enrolment fee remain non-refundable, while tuition fee

refunds follow the KHDA laws/ regulations for Private Education. If a student withdraws
or leaves school for any reason, the refunds will be processed as follows and returned to
the original payee.

If a student withdraws prior to the start of the academic year, the balance of the first
term/semester fee paid will be refunded, except the AED 1000 Registration Fee and AED
3,000 Admissions Fee, or the AED 1000 re-enrolment fee.

If a student withdraws during the school term/semester, the Registration fee,
Admission fee, and Re-Enrolment fee, are non-refundable, and the remaining fees is
refunded in accordance per the KHDA laws for term payments.
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e Fees will be charged for one full month if a student attends school for two weeks or less.

e Fees will be charged for two full months if a student attends school for more than two
weeks and less than one month.

e Fees will be charged for the entire school term/semester if a student attends school for
more than one month.

e School fees, including but not limited to tuition, admission, registration, re-

registration fees (if applicable) and Additional Fees may increase at any time in

accordance with applicable law.

3.12. NOTICE OF LEAVING

e The UAE federal authorities issue regulations about the collection of fees depending on
the period that a child has been at school and NAS adheres to these regulations in full.

e When fees remain unpaid children are not entitled to receive a transfer certificate or
their final reports until fees have been paid.

3.13. TRANSPORT FEES

NAS will not guarantee to all bus routes requested.

One Way
Dubai (Aljafiliya-Almankhool-Alrafaa-Alhudaiba) 4,500 6,000
Dubai (Alsatwa —AlDifaa — Alkarama ) 4,500 6,000
Dubai 5,000 6,600
Sharjah 5,500 7,000

4. Sibling Policy
According to the sibling policy of NAS for all students including those with determination, third member
of the family will be eligible to get 5% discount and subsequent members will get 5%discount on
the regular tuition fee.
Eligibility Criteria for Sibling Concession:

All existing and new students of NAS.

Candidate’s real sister /brother must be the student of NAS.

Candidate in the lower grade will be eligible for concession.

Candidate must provide the supporting documents.

Application for fee concession must be given on or before May of the respective
academic year.

5. Scholarship / Discount Policy

To recognize scholastic excellence, school leadership and community involvement, the New Academy
School (NAS)-Dubai has a scholarship awards program on the academic year 2017-2018. The
recipients of these prestigious awards will be known as NAS Scholars.
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The NAS Scholars will be students who demonstrate outstanding school or community leadership and
involvement, innovation in addition to academic achievement.

Scholarship/ Grant Title % Concession of the Number of
school’s tuition fees scholarship Awards
Community Involvement 10% 3
Leadership & Innovation 10% 3
Academic Achievement 15% 3

6. Responsibility

The Policy will be reviewed annually. The Registrar(s) is (are) responsible for the effective
implementation of this policy. The review will be carried out by the Senior Leadership Team.
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7. Appendix

APPENDIX 1 — Graphical representation of admission process

13, AFPENDIX 1 - Graphical representation of admission proess
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Student Assessment Procedure for applying to start at NAS S
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TRANSPORT FORM

PHOTO

Name of the driver;

Mobile NO : ......ccrmmessiainnss
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Parent Undertake
Vicssnasmieonssnn parent of v Who is currently
attending Grade ......... ...... section ...

At the New Academy School Dubai, | undertake to complete and submit my and
my child’s required documents to complete my child’s registration as required by
the KHDA and sign school — parent contract.

Here by, | will be submitting the following document and evidences within two
menths from the date of this letters.

1- UAE / valid residency y documents for me & my child.
2- National UAE ID card, (me &my child).
| fully acknowledge that failing to complete the above commitment within

the specified timeline will result in not completing my child’s registration
at New Academy school.
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REGISTRATION FORM

FOR ADMINSTRATIN USE ONLY

- ENGLISH ! uvcoiciiiiniiciiiininiis FoCaaiininisnis ELL: viensiniiiiviamass

-MATHEMATICS.......... F.C

..................................................................

PRINCIPALS SIGNATURE :..occeemirmierinicnsessnecesssasaesassenns DATE: ..

ANOTES: Sicuiiiimiasisinois

SCHOOL ID:...eiemiernriecre e cnr e KHDAID :
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The following names have been registered:

Grades : / /

Guardian : Is ( ) New ( )

Responsible Enroliment and Admission:

NAS-P2-6
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GOVERNRENT OF DUBAIDEPARTMENT OF HEALTH & MEDICAL SERVICE
DUBAI HE£LTH ,L:‘;ﬁWTY

FRIMARY HEALTH CARE SCHOOL HEALTH SERVICES
P.0.BOX 1899 ~ DUBA!

CONSENT FOR IMEUNIZATION

Name of the Child. - — N
Date of Birth: Sl Ay s
Mame of The School: NEW ACADEMY SCHOOL s pralf g
Class / Grade: — Cheal!

Please Tick (V)

Hgive consent for the immunization of my child il Gres e G g Ul

tJ | do not agree for immunization of my child i ppea e Gl Y
Name and Signature: ey il g )
' i PARENT / GUARDIAN
P.O. Box i 2l 3 e
Teleghone Number- st A
Dear Parerts, A s TS

:-_-'iEESQ.ptqg_i_dg:ﬂfle__.fﬂlifc-};*'izg. information to updats y;ur child's
'end send his / her ORIGINAL IMMUNIZATION CARD
CHILD'S HISTORY OF ILLNESS

Acnt F?Earcfilfnessuuﬁ'iu;ha}i J}Jﬂ-ie_-'hj {..39-.}_5!} ROk

-~ School HealfvRegare

éﬁlnuaharaﬂm;u,uum‘_,_‘y‘hﬂ

) L1 b s

YES-| NO | NON-INFECTIOUS DISEASES YES | NO
s g  Accidents ity
(il a3 sy | Alleigies Tpde
el o gl EmmlﬂalAﬂm s
i
bl dpeant - G6 PD ( Glucoses- phosphate
dehydrogenase deficiency 3 <l £ &
Liia A all Rhaumatic Fever T 3 g gl =
berouio (cd) Jud Surgleal Operation Lnt e ciflee
Whooping Cough PSSR Thalasaemia T
Chicken Pox o5 asall

Yes, Write the Year of lliness

dileatl Cigia oyl pdad o paly 40 ORS 1

History of. Blood Transfusion CONo[JYes, Frequency:

Hospitalization:ONo OYes  Reason

Family History: Diabetes- Hypertension- Mental Disorder- Stroke- Tuberculosis.
Other, Specify: Licensed School Nurse Signature:

{W
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CGOVERNMENT OF DUBAIDEPARTMENT OF HEALTH & MEDICAL SERVICES Tt Aaall Lyt
OUBAI HEALTH ATHORITY

PRIMARY HEALTH CARE SCHOOL HEALTH SERVICES
P.0.BOX 1898 - DUBA!

SCHOOL HEALTH RECORD

NAME: HEALTH CARD NO.: ___

NATIONALITY: SEX: DATE OF BIRTH: _____

ATHER'S NAME:

MOTHER'S NAME: _

ADDRESS: -
EMIRATE: I 5=
ROAD: | AREA:
| FAX NO.: ) :
TELEPHONE NOS: Residence: Office
Mobile: !

CHILD’S HISTORY OF ILLNESS

Iy canlid) el i (V) Al iy ela
: specifyiMonth / Year of llinessiibal Cisia 7 5 3aaden 5 pads 3 Gl 13

INFECTIOUS DISEASES YES | NO | NON-INFECTIOUS DISEASES YES | NO
Dyzeniery (et o I e e Allergies e
Infective Hepatilis e A 5N Ay Bronchizl Asthma ]
= = S
Mumps : Betés 0 g

Qa1 < Epilepsy [ 5
Rubefia JETEvR] G6 PO ( Gluceses- phosphate -

dehydrogenase deficiency ¥ cisy$ S

Scarletfever 2y a0 st Rheumatic Fever B ey N st
Tubercuiosis (o) Juat Surgical Operation Tgal e e
Whooping Cough ot Jadl Thalasaemia Lt
Chicken Pox gl
Yes, Write the Year of iliness QLo & gaa fos d5 4aaT A paly 4 G 1

History of: Blood Transfusion ONo(JYes, Frequency:
Hospitalization:COONo ClYes ~ Reason - Date:

Family History: Diabetes- Hypertension- Mental Disorder- Stroke- Tuberculosis.
Other, Specify: Licensed School Nurse Signature: —-———-———cmw—-
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NEW ACADEMY \ Student’s

\ scHooL 2 Picture

~

Section:

2 /20 Jtem |

Student name as in passport:

Nationality: Gender: | Male Female
Religion: Muslim Christian Other
Date of birth: Place of birth: Ageon 15/9/20

School Name: City / Country:

Grade: Result: Curriculum:

Father’s Name: Mother’s Name:

Nationality: Nationality:

Occupation: Occupation:

Work address: Work address:

Work Phone: Work Phone:

Mobile: Mobile:

Email: Email:

=== HomeAddress
City (emirate): Area: Street:

Home number: Fax number: P. 0. Box:

Other contact person: Relationship: Number:

[Requred: | No | | ves-onewsy | | ves-Twowams | |

Student’s mother tongue: Other languages:

General Important Information:

19
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DLUEA HEALTH AUTHCHRITY

Letier for refused vaccination in the school premises

SEUEEITE NAITHES ©ooneeesresssraim sriansannra s sriesbianb s amson i i s b msa s rmnr s s

LT Ie L2 - 1L n + o L o SO OO PR E e e e

Class/Grade: ........ Sy B e A R E e e

Schoal Mame: ... ... New BCademiy oo sn s

LB N T MRS Ciciiiceiisisinihidissiisaiiges tdriesemsissiisssineeie P EtREE Wiokher] of

% e 1 | ] 3 | SRR RO R St H
This is to inform you that | have objection for my son/daughter to receive the vaccinatior in the

school premises for the reason of

| agree & assure to provide the school with a copy of updated wvaccination record in regular

basis.

SIEMATLME! (o iiriaeriams e s s e ns s ms e e s

(T S P S S SR

Telephone NUMBEF: i

NAS-P2-6
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APPLICATION FOR ADMISSION WITHREAWAL S FEE REFUND
Pacunt namu: Qate
Address
Contact Tef no ey

I wish ta discantinun admasian for coild { childron memionod bolow, 10 coguast you to refund the

advance foes pald by me Lendases herpwith the original receipt 1o susport my daim for a refunat

['e | Studest Name [ Oas fSecticn | Fees to be

refundec

Tre refund chogue should be made ot tothe namo of ...

LA .. Bank P —
In Gree | am unalie Lo ColCt tHe chogue in parscr, § heredy muthoriee / 8Nr S Sy
Whose spocimen signature s given Boiow to receive the chegue on my benalf
Spocimun sneture of authorized coluctor

Yours Factduly,

(Sgnatuwre of parert)

FOR OFIICAIL USE ONLY

{Fees Refurd| Excess tees Cancedation update an ORGON e T ——————
req.e No Deawn from . S . - - IR

S@rea e WALEBGAR | Syrac Prnopsl / Vice prno pp |

T Ao and AOp b NI KTON LY
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P A cadermy Sohcs

Eegisirethon Departmer
TrensTor Cenidicats Regquissian bt

e of falnlngr——————— 1 Gras] s = se———— N
Typo ef TC:

1. Clwermed-Dobal O Gerssmmest Schwoal [ Private o] 2+

2. Climiernsl-UsE Ernirpte——r————— o S TIO0d TRHTH fusmat g

3, Ll Qweedzeas Couriry—— - dirperech
B E LR = . grudert’s last sttendanos dales———""" e — =
Translerring reasoni): )

- Applcation eomplebe By T riiesas T = I TLLCEE itk i’ Date— -
Chmeiknd by Administratioe LTI 1.7 SR g i 1o ShENETEES D —— e
Eoc the W of Aoggeants D nart mkng
current due school Sees:-- S

This is ta confierm that all duse schioal fees bave beon deared in fusll arr e plseeen laved stusdent T tee Bl atencance

dagn spacified abowe

TSR = . -0 i AT S e I st

For Principal's Approssl:
[ Approwed (o proceed with issuing student’s T

O #Held TC 1ill all due payrmEnts are cheared

Princigal- . —_— :tgn::ure-.—---—---——----Dam:-—. em——

23



NAS-P2-6

Sasapd) syl 4 a4l
#.—-." '._d-‘
L":J 2l ol
i

o A sl F

- T Al S g R e g el 33 D e SIS PR |

i o T SN g ) o JY AN 1 42

..... ur.tj PR 4_],_‘P_Ju ~ ,_5’*}, isp -3
‘ . Lm.u—“exﬂf_u}‘ e iapassasapaiest aga g Jiald

- N T

e

_o}‘-'u—"wuwrl)z¢”’ywhw;:-‘bﬂfro)u‘“k Lﬂi:

x|

A yrall e Aidl g
. D RS jael e Ayt
e e JEEY SRS I

RIET Y | ULy T Al e

24



NAS-P2-6

st fmeald & OV |

Lo bjet SN arg=~1

(o g Joadl yle LY dar) o dpe s ol & S— ._.--2

e U JeY Ll e LN Glaiy A e ezl Gl m-o-3

—— ~S. e b ,q;; on -t N .S..' e L ul, -4

o J— 3 Ty 6'4 _-\‘ A A S 5

S s A Syl RO I g A e -6

B e UL R e Ll s el Ul s LS e -7

Agdl! U Al Tagind Al o sieas S8 bl ekl Ll Ml s rilges i a8
T e R i o i g P N i B C_L- A A ! -9
e sald) Rakd 2 Al e B R e s

 Arlpld paad 0 B i3 3m0. A pa) 1000 | .2z 4000 s a2 10

Docements required for rew reglbon:

o Prihcortificate ard a photosogy of 11

s Fassport on wnich the child is registeves and 2 ghotloceey
espals lates)

o Aghotoocgy of the Vaodnatao card for wndergirin and the ocgnal canl

o WAE Kational O cars for wath tudent snd parent

o Siocent €ad photic graghi

o 000 drhams pe e {1000 AED reghsraTan fess

o It |A phototopy ol 3 volid reskimat wisy lor

§ tor G3-G12 stedeniy
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