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1. PURPOSE 
This policy sets out NAS admission criteria and fee procedures. It ensures a transparent, consistent and 
effective admissions process, supports families in understanding requirements, ensures student needs can be 
appropriately met, and maintains compliance with UAE law and KHDA requirements. 

2. POLICY STATEMENT 
NAS admissions support the school's Vision and Mission by providing an inclusive and supportive learning 
environment. The process ensures clear communication, accurate information, timely decisions and an 
appropriate match between student needs and available provision. 

3. ENTITLEMENT 
3.1 Introduction 

NAS aims to be as inclusive as possible, including for students with additional learning needs or special 
educational needs. NAS provides an American curriculum in an international context, with emphasis on 
inquiry, enrichment and student development, while integrating UAE cultural and Islamic values. 

3.2 Language of Instruction 

English is the language of teaching, learning and daily operation. Students are expected to develop English 
language skills appropriate to their age and grade. 

3.3 Grade Levels 

Students are placed in age-appropriate grades in accordance with KHDA and Ministry guidelines. 

3.4 Role of SLT 

The Governing Board and Senior Leadership Team (SLT) oversee the Admission Policy. Appeals should be 
directed to the Principal/Vice Principal, who may consult the SLT. The Governing Board's decision on 
admissions is final. 

3.5 Eligibility 

NAS admits students aged 4–18 years. Admission is subject to assessment/interview requirements, 
availability of a place and applicable admission cut-off dates. 
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3.6 Inclusive Education Admission of Students of Determination 

NAS welcomes Students of Determination in accordance with UAE legislation, KHDA requirements and the 
NAS Inclusion Policy. Parents must disclose identified needs and provide relevant information. Where 
appropriate, intake assessment, observations and parent/student discussions are used to determine suitable 
support and placement. 

NAS follows relevant UAE inclusion legislation and frameworks, including Federal Law No. 29 of 2006, Law 
No. 2 of 2014, Executive Council Resolution No. 2 of 2017 and the Dubai Inclusive Education Framework. 
Further details are contained in the NAS Inclusion and Gifted & Talented Policy. 

3.7 APPLICATION PROCEDURES 

Families may contact NAS online, by telephone, email or in person. The Registrar arranges the required 
appointment, assessment and/or school tour. 

A completed application must include relevant supporting documents, which may include: 

 Birth certificate, passport/residency and UAE ID documents. 
 Latest school report and transfer certificate. 
 Vaccination records and required photographs. 
 DHA medical declaration and relevant medical information. 
 Applicable admission/registration payments. 

Prospective students may complete a digital CAT4 assessment, except where an appropriate exemption 
applies. Assessment results, observations and interviews help determine placement and support. 

The assessment fee is AED 300, non-refundable and non-transferable. Where a place is available and the 
application is successful, applicable admission/registration fees are payable and an offer letter is issued. 

3.8 PROVISIONAL ACCEPTANCE 

NAS may offer a provisional place where admission requirements remain outstanding. Conditions may 
include additional documentation, residency evidence, support classes and/or a review period. If agreed 
conditions are not met, NAS may withdraw the place and require alternative educational arrangements. 

3.9 WITHDRAWAL OF AN OFFER OF PLACE 

NAS expects appropriate standards of conduct from students and families. Where admission requirements, 
required information or standards of conduct are not met, NAS may withdraw an offer with immediate 
effect. 

3.10 FEE PAYMENT, REGISTRATION AND WITHDRAWAL 

Fees are governed by the NAS fee structure and KHDA School Fee Framework. 
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Application, admission, registration and re-registration charges apply as stated in the school's current 
approved fee structure. Tuition fees are payable in advance according to the published schedule. Additional 
fees may apply, including learning support and examination costs. 

Current instalments are due on 20 August 2026, 1 December 2026 and 1 March 2027. 

Failure to pay fees may result in exclusion from school. Fees may be revised in accordance with applicable 
law. 

Parents withdrawing a student must provide the Registrar with 30 days' written notice before the final 
attendance date. 

3.11 REFUNDS 

Registration, admission and re-enrolment fees are non-refundable. Tuition refunds are governed by KHDA 
requirements. 

Where applicable, attendance-based charges are calculated as follows: 

 Up to two weeks: one full month. 
 More than two weeks but less than one month: two full months. 
 More than one month: the full term/semester. 

Refunds are processed in accordance with applicable regulations and returned to the original payee. 

3.12 NOTICE OF LEAVING 

NAS follows UAE regulations regarding withdrawal and fee collection. Where fees remain outstanding, 
transfer certificates and final reports may be withheld in accordance with applicable regulations. 

3.13 TRANSPORTATION FEES 

NAS cannot guarantee every requested bus route. Transport is subject to route availability and the school's 
transport arrangements. 

4. SIBLING POLICY 
The third child in an eligible family may receive a 5% tuition discount, with subsequent children also eligible 
for a 5% discount, subject to the sibling policy. 

Eligibility includes having a qualifying sibling enrolled at NAS, providing supporting documents and submitting 
the concession application by May of the relevant academic year. The policy applies to eligible new and 
existing students, including Students of Determination. 
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5. RESPONSIBILITY 
The Admission Policy is reviewed annually. The Senior Leadership Team (SLT) is responsible for its effective 
implementation and review, with oversight from school leadership and the Governing Board as applicable. 

 


