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1. Our Commitment to Fire and Life Safety 

New Academy School (NAS) is committed to maintaining a safe and secure environment for all students, staff, 

parents and visitors. The purpose of the Fire and Evacuation Policy is to ensure the safe and efficient 

evacuation of everyone on the school premises in the event of a fire or other emergency. 

The school's procedures are based on the UAE Fire and Life Safety Code of Practice and rely on the 

coordinated participation of school leadership, staff, students, security personnel and other members of the 

school community. 

2. Fire Prevention and Safety Measures 

NAS maintains appropriate fire prevention and life-safety measures throughout the school. Fire exits, 

corridors, stairways and evacuation routes must remain clear and accessible at all times. 

The school maintains fire-safety equipment, including fire extinguishers, fire hose boxes, smoke detectors, 

alarms, emergency signage and other necessary equipment. These are regularly inspected and maintained. 

Smoking is strictly prohibited on school premises. Open flames, candles, incense, oil lamps and similar items 

are also prohibited except where specifically authorised and appropriately supervised for educational 

purposes. 

All members of the school community are expected to report any visible fire or safety hazard immediately so 

that appropriate action can be taken. 

3. Emergency Evacuation Procedures 

When a fire alarm or evacuation instruction is given, all students, staff and visitors must remain calm and 

immediately follow the directions of teachers, Fire Wardens and designated emergency personnel. 

During an evacuation: 

• everyone must follow the designated or nearest safe evacuation route; 

• personal belongings must be left behind; 

• there must be no running, pushing or unnecessary talking; 

• students should remain with their class or supervising adult wherever possible; 

• everyone must proceed directly to the designated assembly point; 

• lifts must not be used; 

• no one may leave the assembly point without authorisation; and 

• no one may re-enter the building until the official all-clear has been given. 

If a student is away from their classroom when the alarm sounds, they should use the nearest safe exit and 

report to the nearest responsible member of staff once outside. 
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4. Student Supervision and Accountability 

Teachers and other designated staff are responsible for supervising students throughout the evacuation and 

ensuring that they reach the appropriate assembly point safely. 

Once at the assembly point, attendance and headcounts are conducted to confirm that all students and staff 

are accounted for. Any missing person is immediately reported through the school's emergency procedures. 

Students must remain calm, stay with their assigned class or group and follow staff instructions until the 

emergency or drill has ended. 

Parents must not remove their child from an assembly point without authorisation from the school, even if 

they are present on the premises. This is essential to ensure that every student can be accurately accounted 

for during an emergency. 

5. Fire and Emergency Evacuation Drills 

NAS conducts regular evacuation drills to ensure that students and staff understand emergency procedures 

and are prepared to respond appropriately during an actual emergency. 

Drills may take place without advance notice and may involve different evacuation routes or conditions. All 

students and staff are expected to participate unless an appropriate exception has been made for safety or 

accessibility reasons. 

During drills, the emphasis is on a calm, orderly and disciplined evacuation rather than speed alone. 

Students are expected to take all drills seriously and follow staff instructions. 

Following drills, the school evaluates the effectiveness of the evacuation and identifies any areas requiring 

improvement. 

6. Students Requiring Additional Assistance 

NAS recognises that some students may require additional assistance during an emergency because of a 

disability, medical condition, temporary injury, mobility difficulty or other individual need. 

Appropriate arrangements will be made to support these students during an evacuation, which may include 

assigning designated staff to provide assistance. 

Parents are responsible for informing the school of any medical, physical or other condition that may affect 

their child's ability to evacuate independently so that appropriate emergency arrangements can be made. 

7. Emergency Personnel and School Responsibilities 

NAS assigns specific emergency responsibilities to trained members of staff, including Evacuation 

Coordinators, Fire Wardens, Fire Responders, First Aiders, Assembly Point Coordinators, Security and 

Facilities Personnel, and teachers. 

These personnel support the safe evacuation of students and staff, check designated areas, supervise 

assembly points, account for students and staff, provide first aid where necessary and liaise with emergency 

services. 
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The school ensures that relevant staff receive appropriate training and understand their responsibilities 

during an emergency. 

Where a fire or serious emergency occurs, the school will contact the appropriate emergency services. Dubai 

Civil Defence (Fire Department) can be contacted on 997. 

8. Parents and Visitors During an Emergency 

Parents and visitors who are on school premises when an alarm or evacuation instruction is given must follow 

the same emergency procedures as staff and students. 

Parents and visitors must: 

• immediately follow the instructions of school staff, Fire Wardens, security personnel or emergency 

services; 

• use the nearest safe evacuation route; 

• proceed to the designated assembly area; 

• not attempt to enter classrooms or other areas to collect children; 

• not block school entrances, exits or emergency access routes; 

• remain at the assembly point until further instructions are provided; and 

• not re-enter the school building until officially authorised. 

These expectations apply during both actual emergencies and evacuation drills. 

9. Parent Responsibilities 

Parents and guardians play an important role in supporting the school's emergency procedures. Parents are 

expected to: 

• support the school's Fire and Evacuation Policy and reinforce the importance of following emergency 

procedures with their child; 

• encourage their child to take evacuation drills seriously and follow staff instructions; 

• maintain accurate and current emergency contact information with the school; 

• inform the school of any medical condition, disability or other circumstance that may require 

additional assistance during an evacuation; 

• follow all instructions from school staff, security personnel and emergency services when on school 

premises; 

• keep entrances, exits and emergency access areas clear; 

• not attempt to collect or remove their child during an active evacuation until authorised by the 

school; and 

• cooperate with any temporary collection, relocation or safety arrangements communicated by the 

school following an emergency. 
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During an active emergency, parents are requested to rely on official school communication and avoid 

travelling immediately to the school unless instructed to do so, as this may interfere with emergency access 

and response. 

10. Safety is a Shared Responsibility 

The safety of students is the school's highest priority during any emergency. Effective fire and evacuation 

procedures depend on the cooperation of students, staff, parents, visitors and emergency personnel. 

The key expectations during any evacuation are to remain calm, follow instructions, use the designated safe 

evacuation route, proceed to the assembly point, remain with the assigned group and never re-enter the 

building until official clearance has been given. 

NAS regularly reviews its fire-safety arrangements, conducts evacuation drills and monitors emergency 

procedures to identify and address areas for improvement. 

By entering into the Parent–School Contract, parents acknowledge the school's Fire and Evacuation 

procedures and agree to cooperate with the school in maintaining a safe environment and protecting the 

safety and wellbeing of all students. 

 


