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What This Covers 

New Academy School organizes a wide range of activities beyond the regular classroom — day trips, after-
school clubs, sports fixtures, and competitions against other schools. This guide summarises how we plan and 
run these activities safely, and what we ask of you as parents/guardians. It is a summary of the full Out-of-
School Activity Policy, which is available from the school office. 

Our Commitment to Your Child's Safety 

• Every off-site trip and overnight activity is formally approved by school leadership, with a written risk 
assessment completed in advance. 

• Staff-to-student supervision ratios are set according to age group and activity risk, and at least two staff 
members always accompany any group off-site. 

• At least one supervising staff member holds a valid first-aid qualification on every trip, and the group 
carries a first-aid kit and emergency contact list. 

• Students' medical information, allergies, and emergency contacts are reviewed by staff before every 
activity. 

What We Ask of You 

• Keep your child's medical, dietary, and emergency contact information up to date with the school 
office. 

• Complete and return consent forms and payments by the stated deadline — this is required for your 
child to take part. 

• Collect your child promptly at the end of after-school clubs or arrange an authorized alternative pick-up 
in advance. 

• Talk to your child about following staff instructions and behaving safely and respectfully during 
activities. 

Notice You Can Expect From Us 

• Day trips: written notice and consent forms at least 5 school days in advance. 

• Overnight or international trips and competitions: written notice at least 15 school days in advance, 
including full itinerary and costs. 

• Clear information on fees, what to pack, and emergency contact arrangements for every trip. 

Clubs, Sports and Competitions 

• Every after-school club has a named staff supervisor and a registered attendance list. 

• Students who are not collected within 15 minutes of a club ending are brought to the school office and 
parents are contacted. 

• Inter-school competitions and fixtures are only confirmed once the school has checked the host venue's 
safety arrangements, with a designated coach/team manager accompanying students. 
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In an Emergency 

If an incident occurs during an activity, the supervising staff member follows the school's emergency 
procedures and contacts you directly as soon as possible. All incidents are documented and reviewed by 
school leadership. 

Questions? 

If you have any questions about a specific trip, club, or this policy, please contact your child's Homeroom 
Teacher, Coach, or the school office. The full detailed policy is available on request. 


